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Proposed cruise speaker submission form 

Please fill out what you can on this form. If need be send additional information in a separate file

Cruise:
Contact

· name: 

· email: 

· Skype ID (if available):

· website (if applicable): 

· blog/s (if applicable): 
· other social media sites:
CV – add below or as a separate file – see notes file
Biography – short – 40 to 60 words
Biography – long – 150 to 300 words
Candidate topics – add below or as a separate file. Note audience level for each (beginner, intermediate, advanced), duration – and if it is optionally available in a shorter version – see notes file
· [topic 1]
· [topic 2] … and so on
If you need more time to complete some of the information (e.g. full biography, full list of topics) please return the form with your basic data complete to confirm your acceptance as a presenter on the cruise

Promotional avenues: list what you can offer. Delete the response that does not apply – and if useful enlarge a little

· I have a blog I am willing to use for occasional cruise promotion YES / NO
· I have a periodical newsletter I can use for occasional cruise notices – YES / NO - if yes how many subscribers?
· I am willing to take cruise brochures and catalogues to events where I exhibit or speak – YES / NO 
- if yes give a brief description of the events you can do this at – and an estimate of how many brochures you could use in a year

· I am active on social media and pleased to help promote Unlock the Past cruises on occasions YES / NO
· I may consider writing a guide book for Unlock the Past YES / NO (more information on www.unlockthepast.com.au)
· I can probably get some sponsorship or support a sponsoring partner in exchange for publicity for my sponsoring partner on the cruise YES / NO
· I have products and services I can usefully promote/sell on the cruise YES / NO (a benefit for you more than us)
Please add your name and date below and return to mailto:www.unlockthepast.com.au. It will be taken as understood that you have seen and accept the Guidelines for cruise speakers, which can be downloaded from the speaker page of our website
Your name:







Date 





see following page for notes
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Notes on speaker submission form  
The following information is what we ask for generally. We will have much of it if you have presented for us before, but you may need to update your biography. Candidate topics too need to  be renewed for each cruise.

CV covering (where applicable) – can be on the speaker submission form or as a separate file
· specialty areas / country / timeframe of expertise (e.g. poor law records / England / 18th century)

· speaking experience (more recent speaking engagements)
· professional associations and awards
· family history / genealogical society memberships

· family history / genealogy related publications you contribute to and books you have written
· webinars, YouTube, blog or other online presence

· other information you consider relevant
Biographies – can be on the speaker submission form or as a separate file
· a short version for brochures and newsletters etc. –  40 to 60 words

· a longer version for use online – 150 to 300 words

· a recent good resolution headshot photo for use with biographies
Candidate topics – can be on the speaker submission form or as a separate file
· initially at least outline main subject areas you propose to offer presentations in

· either now or subsequently supply a list of more likely candidate titles
· at least 2 or 3 more candidates than the number you are likely to finish up with – to give us choice

· a brief description of each
· audience target level – beginner, intermediate, advanced
· duration – most talks are 50 minutes, inclusive of question time, but we also schedule a number of 25 minute talks. Speakers offering some of these, or who can adapt a longer talk to 25 minutes, have an advantage 
· we are open to suggestions for 
· panel sessions you could chair
· special interest groups you can convene
Promotional avenues – can have a significant bearing on any support we can give on the cruise
· list what you can reasonably offer
· indicate if this will be mainly for a particular cruise or if you are prepared to promote our cruises generally
· a cruise is not unlike a conference or fair – with opportunities to exhibit in much the same way. Cruise numbers may not be as high as larger land events, but those with products to sell on the cruise have a much higher presence – and much more time than  they do at a land event with more exhibitors. We sell our own books at a much higher rate on a cruise than at land events. All speakers have the opportunity to sell in the bookshop sessions if they have products or services to offer
· those who write guide books for Unlock that Past add significant value for themselves and us. Ask us about this if it is a new idea to you – or check out the publications tab under on the UTP website www.unlockthepast.com.au/unlock-past-publications
· we are open to any other suggestions you may have

Note on cruise bookings and payment of supported speakers

· all speakers need to book their own cabin—whether we offer cabin support or not
· all but those supported with a free berth or cabin will need to pay the cruise deposit when booking and the final fare balance when due (usually about 3 months before the cruise sail date)
· all who accept our offer of a fee-for-service will need to invoice us for this fee. This will normally be paid at the time of the cruise, or within two weeks of the cruise completion.  Please include copies of any invoices or receipts receipts for travel you book and pay for that are included into account to us (as agreed in advance)
· our usual method of payment is to your PayPal account. Please supply your PayPal email address. 
